CELEBRATION OF CITIES 2 — AN IDEA TOR THE CITIES Instructions to generate the file in PDF Format

INSTRUCTIONS TO GENERATE THE FILE IN PDF FORMAT

These instructions have been prepared using the english Tryout Version of Adobe Acrobat 7.0 Professional

Step 1

After installing on your computer Adobe Acrobat 7.0 Professional, in the software tool you have used to create the
project (please remember that it has to be composed of 3 pages in UNI A3 landscape format) you have to select
"Adobe PDF" as Printer Name:

print 21|
FPrinker
Mame: I 4§ Adobe POF j Froperties |
e
Stakus: 1dle Find Prinker... |
Type: #dobe POF Converter
Where: Drocumenti [~ Print to file
Commenk; [ Manual duplex
—Fage range —_opies
Lo | Mumber of copies: =
8 Current page " Seleckion
™ Pages: I v Callate
Enter page numbers andfor page ranges
separated by commas. For example, 1,3,5-12

Step 2

Then you have to go to the Properties section for the "Adobe PDF" printer:

print 2]
Printer
Mane: I @ Adobe PDF j [ Properties |
Skakus: Idle Find Prinker. .,
Twpe: Adobe PDF Converker e
Where: Docurmenti [ Prink ko File
Comment: [™ Manual duplex
Step 3

In the Adobe PDF settings section, update properties of the "Adobe PDF" printer, choosing "Standard" for "Default
settings"”, "None" for "Adobe PDF Security" and "A3" for "Page Size":
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&” Proprieta - Adobe PDF Documento d |

La_l,u:uutl Paper quality [7 Adobe POF Settings |

—Adobe POF Conwverzion Settings

|lze these =ettingz to create Adobe POF docurments zuitable for reliable viewing and printing
(;) of buziness documentz. Created PDF documents can be opened with Acrobat and Adobe

Reader 5.0 and later.
j Edi... |

( Default Settings: IStandard

(_ Adobe PDF Secunty: |Mone

Adobe PDF Output Faolder IF'rnmpt for Adabe PDF filenarme j Browse. .
(‘Adabe PDF Page Size: [43 <) add. |

W Wiew Adobe POF results
[ Add Document Information

[ Do not send fonts to "4dobe PDF'

¥ Delete log files for successiul jobs

[ Ak to Beplace existing FOF file

Ok, I Annulla

Step 4

In the Layout section, select the Horizontal option:

Layout |Paper quality I m- Adobe PDF Settings

Orientatian

" Haorizontal

Step 5

Start the printing operation; in the following dialog box you have to choose the location (for instance a "Celebcities2"
folder previously created), assign a name to the PDF file and save the document:
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Save in: | ‘3 Celebcities2

| = E® ok E-

Cronologia

6|E FIame; Ie:-:ample1 pudf

=

Save as I FDF filez [*.PDF]

- Cancel
d e

Step 6

(to be applied only if the tool used to create the project doesn't allow to print the three pages in one step)

To create the PDF for the second and third page please repeat steps 1 to 5 (each PDF must be given a different name)

Step 6a

(to be applied only if the tool used to create the project doesn't allow to print the three pages in one step)

In Acrobat select the first PDF file and add the second one using the command Document > Insert Pages:

Document  Commenks  Tools  Adwvanced  Wine
& Attach 3 File. ..

Add Headers & Footers. ..
#dd Watermark, & Background. ..

A Digital Signatures L4
Securiby L4
Recognize Text Using OCR 4

Compare Documents, ..

et Page Transikions. ..

E“I

xkrack Pages...

Replace Pages...

Delete Pages. .. Shift+Ckrl+Dr
‘u Crop Pages... Shift+Ctrl+T
Rotate Pages... Shift+Ckr+R.

and select the second PDF file:
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To Insert

Cerca jn: I i3 Celebcities?

s &k

Mome: file:

Tipo file:

E example1.pdf
'@ examplez. pdf

&

j Select I

IAdobe PDF Files [*.pdf] j Annulla |
Setings. .
| y

Then choose "After" for "Location" e "Last" for the "Page" option:

Insert Pages

Insert File:  examplez. pdf

(Lgcatiu:un: I Afker

=)

—Page

™ Firsk

Zancel

Instructions to generate the file in PDF Format

Step 7

In Acrobat select from the Document menu the command Security > Show Security settings for this document:

Documnent  Comments  Tools  Advanced  wind

& attach aFile. .,

Add Headers & Footers...

Add Watermark & Backaround. .

A Digital Signatures

3

Recognize Text Using DR

Compare Docurments, ..

Reemowe Security Setbings for This Document, ..

Set Page Transitions...
Insert Pages. ..
Extract Pages...
Replace Pages...
Delete Pages...

H Crop Pages...

Rotate Pages...

Shift+Chr T

Shift+Cr D
Shift+Ckrl4+T
shift+Ctr+R

Manage Security Policies. ..

Wiews Sudit History For This Document, ..
Synchronize for Offline

Wse APS Yeb Console

Secure POF Delivery. ..

How To...Secure a Docurment
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and choose the Password security option:

Document Properties

Description  SeCuUrity |Fn:|nt5 I Initial Yiew I Cuskarm I .ﬁ.dvancedl

—Dacument Security

The document's Security Method restricks what can be done to the document, To remove security
restrictions, set the Security Method bo Mo Security.

Security Methad: | Mo Security [=| | change Settings... |

Mo Security

an be Opened by: T Shove Details, .. |
Cettificate Security
Adobe Policy Server

On the following screen select "Acrobat 5.0 and later” as "Compatibility”, select the "Use a password to restrict
..." option, insert a password (please register it somewhere and don't lose it!), select the "High resolution” option for
"Printing Allowed" and the "None" option for “"Changes Allowed"; please pay attention not to select the "Require a
password to open the document” option and the "Enable copying of text, images, and other content" option.

Step 9

Password Security - Settings 5[

(Cu:umpatigilit';.f: Acrobat 5.0 and later

Encrypkion Level:  High {125-bit RC4)

— Select Document Components o Encrypk
=" Encrypt all docurment conkenks
" Encrypt all document contents except mebadata (ferobat 6 and |ster compatible)
= Emcrypt only file attachments (Gorobat 7 and later compatible)

f\'EJ &l contents of the document will be encrypted and search engines will not be able to access the
document's metadata,

(l_ Requite a password to open the docurment WO ]

Dacurment Open Password: I

QIE:J When set, this password is required to open the document,

— Permissions
r' .y
¥ Use a password ko reskrick printing and editing of the document and its security settings

Permissions Password: I hokokokitbsboted

Printing &llowed: IHigh Resolution j

Changes Allowed:  |Mone j
NO I

[ Enable copving of text, images, and other content

, Iv Enable text access for screen reader devices For the visually impaired

Help | QK I Cancel

Vers. 1.1 Page 5 of 7



CELEBRATION OF CITIES 2 — AN IDEA TOR THE CITIES Instructions to generate the file in PDF Format

In the following dialog box click on OK :

Al Adobe products enforce the restrictions set by the Permissions Password,
However, not all third-party products fully support and respect these settings.
Recipients using such third-party products might be able to bypass some of the
restrictions you hawve set.

u Do nok show this message againi

In the following dialog box re-enter the password (please register it somewhere and don't lose it, it can be required in
the following phases of the competition!), and click on OK :

Adobe Acrobat - Confirm Permissions Password x|

Please confirm the Permissions Password, Be sure bo make a note of the
& password, You will need it to change these settings in the Future,

Mate: If a Document Open Password is set, the Permissions Password will also
open the docurment and bypass the security setkings,

3y g B S By
(EEI’ITIISSIDHS Password: I | ]

[8]4 I Cancel |

Click OK in the following dialog box:

Adobe Acrobat

Security settings will not be applied to the document until you save the
document, ou will be able to continue to change security settings until you
close the document.,

| 1 Do not show this message again:

Step 10

In the File menu select the command Document Properties:

File Edit View Document Comments Tools Advanced

® open... Ctrl+0
™ Create FDE r
“_:-] Organizer 3
% Email. ..
Close Chrl+4
LII‘?‘J Save Chrl 45
Save As... Shift+Ctrl+5

Save as Certified Document. ..

Revert:

Reduce File Size...

&1 Send for Review. .. »

Form Data 4
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Step 11

In the Description section delete all the contents of the fields "Title", "Author”, "Subject” e "Keywords".

The document must not contain any reference (hidden or explicit) to the author of the project.

Document Properties

Description ISecurity I Fanks I Tnitial Wiew I Custam I Advanced I

—Description

Filz:  examplel.pdf

~ ~
Tile: |
Authar: I
Subjeck: I
Keywords:
\, /

Created: 03042006 12,16,50 Additional Mekadata... |

Modified:  03{04/2006 12.16.50

Application:  PScriptS. dll Yersion 5.2

—Advanced
PDF Producer:  Acrobak Distiller 7.0 (Windows)
PDF Yersion: 1.4 {Acrobat 5.x)
Location:  C:\Documents and Setkingst: = wiDeskkopiCelebcitiesZ)
File Size: 230,96 KB {236,507 Bytes)
Page Size: 8,27 x 11,6900 Mumber of Pages: 10
Tagged PDF: Mo Fast Web Wiew:  Yes

Help | oK I Cancel

Step 12
In the File menu select the Save As command and assign a path and a name to the final document.

The document name must not contain any reference (hidden or explicit) to the author of the project.

Before going on with the transmission of the PDF file project, we recommend to verify, on a different computer if
possible, that it can be correctly read with Adobe Acrobat Reader.

For technical questions on the PDF file generation, you can send an e-mail to: info@celebcities2.org
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